COMPREHENSIVE FAMILY SERVICES INC.

EARLY HEAD START AND HEAD START®
Serving Rock & Walworth Counties

Supervision of Children

Ratio: 1 staff to 10 children — (Exception: During an Emergency)

No staff person will ever be left alone with more than 10 children.

Ratio must also be maintained during bus routes. AT does not get off the bus to post a
note or walk the child to their house, unless the bus driver has 10 or less children on the
bus at that time. Once back at the site, they can contact the parent.

Parents can be counted in Ratio. Student Volunteers cannot be counted in Ratio.

Staff must use the Name to Face policy/procedure when transitioning children.

It is not acceptable supervision to stand in the hallway during restroom time. You must be
in the restroom or at least in the doorway of the restroom during toileting times.

Cell phones must be on silent and put up when you are working with children. This
includes on-call subbing. If you are working as a sub- turn your phone to silent and put

it up.

STL’S will work with Cooks to deliver/return meal carts from classrooms. The only
exception should be afternoon snack or at sites where we contract food.

Staff MUST be within SIGHT and SOUND of Children.
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