Rock-Walworth C.F.S., Inc., HS/EHS Parent Center Report 2012-13                                                                                                           
Guidance:  Return this report form, Budget Tracking Form, and Parent Notice for all Family Events.
All areas on this form must be filled out completely:
 Center or Home Base Represented: _____________________Date: _______Start/End Time______/______
Attendance Total should match White Attendance:
         Fatherhood Tracking:
Number of HS/EHS Parents____________________
Number of fathers in attendance: _________
Number of Community Guests__________________
___Black  ___White   ___Hispanic___ Other

Number of HS/EHS Staff______________________              Number of other adult males_____________
Number of HS/EHS Children___________________             ___Black  ___White   ___Hispanic___ Other

√Check the type of the event held:
___Family Night HS or EHS 

   ___Parent Center Meeting    
    ___Fatherhood Event    

___Holiday/End of Year Celebration
   ___EHS Socialization 
___Other/describe: _____________________________________________________________
√Check below the training, theme or topic(s) presented (*indicates meeting Performance Standards):
___ *Nutrition Selection/Budget/Sanitation 
___*Adult Mental Health  
___Child Mental Health

___*Substance Abuse Info.   ___*Family Violence/CA-N    ___*Transitions & Routines     ___*Fetal/Child Development        ___*Family Literacy       ___*Pre-Post Natal Car    ___ *Breastfeeding   ___*Continuing Education
___*Oral Health   ___ *First Aid/CPR   ___*Home Safety/Environment/Fire Prev.     ___ *Community Resources    ___ *Parenting Help ___*Dual Language Support      ___ *English Learners Conversational Opportunities   ____Other: ___________________


Topics Clarified: ______________________________________________________________________
Fill in Head Start/EHS Facilitator(s)-
FRW/FA or Teacher Name(s) :____________________________/_____________________________
Parent Center Committee Chairperson: __________________________________________________
(This is NOT the Policy Council Representative)
List Guest Speaker (s) & Agency: ___________________________/____________________________
√Check the following materials used or distributed:    __ Handouts     __Video     __Power Point
Other:______________________________________________________________________________
All Parent Meetings and Family Events should have an agenda handout.  List agenda items here and use the back of this page for a description of the topics/event, minutes or decisions made at the meeting.  USE THIS REPORT AS IT IS SET UP- do not alter.
AGENDA:
Welcome and Introductions

 Attendance and In-Kinds Explained

Meeting Called to Order

Minutes Read from Previous Meeting (as needed)
	List Agenda Items ONLY- USE BACK of page for details.
*

*

*


Door Prize(s):___________________Winner(s) _____________________________________
                      Use front and back of this form as designed- do not make single pages.
Briefly describe what took place at the meeting or event as part of training or meeting Performance Standards (this does not include small details):
	□ Check here if photos are included.  They must be hard copy photo originals and contain first and last names of all in photo. Check child’s file to see if photo permission was given for general use.


*Policy Council Representative (s) for your center- this could be one, two or three representatives.
List parent name, address, phone, child’s name and class code for following contacts- print: 

Name______________________________Name_______________________________Name____________________________
Street Add.: ____________________________   _______________________________   _______________________________
City/Zip: ______________________________    _______________________________   _______________________________
Phone no.(s): __________________________      _______________________________  _______________________________

Child: ________________________________     _______________________________   _______________________________
Center/Code: __________________________    _______________________________   _______________________________
*Parent Center Committee Chairperson (one per center):

Name: ________________________________________Address:_______________________________________
Phone No.: __________________________Child: _______________________________Class Code: _________
Signature of FRW/FA_____________________________________________________________,  and
Parent Center Comm. Chairperson______________________________________________________
Date of next (circle)-Parent Meeting, Family Event or Socialization: _________________________
*Policy Council Representatives not in attendance at this meeting- should be sent a copy of this report form to present at the Policy Council Meeting on Parent Involvement activities.
Rock/Walworth HS/EHS Budget Tracking Form
Guidance:  Use this form whenever you use the Parent Center Report for a family event.
-All Churches/Schools require an In-Kind for space if a fee was not charged and/or the event took place during non-programming hours, such as evening:
Location Event Took Place:  _________________________ Donation of Space:  Yes  No

FRW/FA/Teacher Facilitating: __________________________/________________________
R.S.V.P.’s are important for ordering the amount of food needed to support a family night. 
Please list here the information you received from RSVPs when placing food order.
Number of adults expected: ________________Number of children expected: ___________
Staff in attendance will need to sign one of the two areas indicating whether they will expect to flex their schedule, or will need to be paid wages.  This is for budgeting purposes only. Permission to flex hours or receive additional wages must be given by Regional Site Team Leader in advance of event.
Staff in attendance- Name:                           Staff needing to flex hours- enter hours:       Staff needing wages- enter hours:
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


(Continue on the back if more room is needed)  →       →           →                 →                        →                          →                  →

Event Costs
(The cook will have an estimated cost for the set menus- ask for cost when ordering- do not hold unto to this form waiting for the cook to give you the cost).
Food Cost (Check):    ___Food ordered through HS Kitchen.    Cook estimates cost $ _____________



          ___ Food ordered from business/vendor.   Total cost: ____________________
Door Prize (Check):   ___ Receipt must be enclosed to receive payment- should not exceed 10.00.  
List any additional cost that must come out of the Parent Center Committee Fund (individual to each center)- and was previously discussed with F & CP Team Leader.
Cost: _____________Materials/Added Door Prize: _________________________________________
What worked really well at this event?                What you would want to change before next event:

	                                                                           /


	                                                                           /


	                                                                           /


	                                                                           /


	                                                                           /


	


FOR ADMINISTRATIVE OFFICE USE ONLY
Total Cost:

      
                In-Kind Total:


         Other:
Staff hours continued:
Staff in attendance- Name:                      Staff needing to flex hours- enter hours:    Staff needing wages- enter hours:
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


ROCK-WALWORTH HEAD START & EARLY HEAD START
Policy Council Monthly Parent Meeting & Family Night Reporting Form 2012-13
                                                                                                                                                                       Revised 2012/CH
Name of P.C. Representative___________________________________Center______________

Policy Council Members are asked to submit this monthly report at each Policy Council Meeting to the Head Start Executive Director.  The report must be done in writing using this form designed to help organize thoughts, ideas and event details.
Instructions to Policy Council Representatives:

1) Take this form with you when attending a Parent Center Meeting or Family Event. Fill in questions 1 through 4.

2) Submit this report to the Executive Director when topic comes up on Policy Council Agenda.
3) If you cannot attend the Parent Center Meeting or Family Event- you may ask your  Family Resource Worker or Advocate to send you a copy of the Parent Center report (front and back) to submit at the meeting.

1) Please share any information about any special events held at your center this month, such as;

Family Night:
Parent Center Meeting:
Classroom Event/Field Trip, etc.:
Literacy, Fatherhood, other events:
2) What parent workshops have been offered during your Family Night or Parent Center Meeting?

Name of Speaker_______________________________________Agency_________________________

Was this speaker chosen by the parents?            Yes

No

Topic/Details:

3) What are the parents at your center planning, or meeting about?

(Please share any plans about future activities, such as; field trips, parties, guests, etc.)
4) Please list or describe any suggestions or ideas for improvements at your center.

Remember all ideas will be read and heard- and will get fair consideration for a Parking Lot discussion or placed on the P.C. agenda for the next month. Issues around child safety should be given immediately to the Team Leader at your child’s center.

                                                                                                                                                  →→
CREATE YOUR OWN
2012-13 PARENT CENTER

COMMITTEE REPORT

PACKET- (do not use old materials)
Master copies to create your own packets-
Contents:

-Parent Center Report

-Budget Tracking Form

-White Attendance

-Green In-Kind

-Policy Council Report Form

Add to this:

-Copy of parent notice

-Receipts for reimbursement
-Community Donation Tracking Form (if used)
*All original reports sent directly to Family & Community Partnerships Team Leader

