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ROCK-WALWORTH COMPREHENSIVE FAMILY SERVICES, INC.

                                                                       HEAD START AND EARLY HEAD START®
                              Serving Rock & Walworth Counties

Safety Response Letter
Child’s Full Name:                                                                                                                             Class Code:              Date:________ Dear                                                                              :

                                                                                                        had a rough day today_____________________________________

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
The following positive guidance interventions were tried and were successful (S) or not successful (N):
S
N






S
N
□ 
□ Reminder of rules




□ 
□ Redirection



□ 
□ Talking it over




 
□ 
□ Reminder to “use words”
□ 
□ Problem-solving process 



□ 
□ Alternative techniques
□ 
□ Time out (time away, quiet time, etc.)


□ 
□ Conscious Discipline
□   □ One-on-one support




□
□ Safe place

□ 
□ Other:  ___________________________________________________________________________________
If the above interventions were not successful, in order to maintain the safety of                                                     and/or other program participants, the following steps were taken:
□ 
Removed from group (other than time out) __________________________________________________________
□ 
He/She is being sent home from Head Start. The Head Start bus will pick up your child on ____________________
                                                               , our next Head Start day.


THIS STEP WAS TAKEN FOR SAFETY - NOT FOR PUNISHMENT.
These steps were the logical consequences of                                           ‘s unsafe behavior and not punishment.  We are not asking you to discipline or punish your child for the events of his/her rough day. We are asking that you please help your child understand that everyone needs to feel safe at Head Start, and that we must all help with that.

We have explained to the child the reasons for this action and we have observed the following response:

___________________________________________________________________________________________________________ The plan to try to avoid further incidents is:
□ Notify/discuss with parent/guardian _____________________________________________________________
□ Consult with program Mental Health/Health Consultant______________________________________________ 
□ Develop or review Individual Service Plan ________________________________________________________
□ Other:_____________________________________________________________________________________                                                                           
Because I know you will be very concerned, I will be contacting you today with a home visit or phone call so we can talk more about the reasons for these actions. If you prefer, please call me at                                                     , (a good time is                              ). I will also be contacting                                                                                 , who is our classroom’s Family Resource Worker/Family Classroom Advocate, and she/he will be contacting you for additional support.

After reading this letter, please sign and return one copy to me.  Thank you.
Signed:_________________________________________________________  ___________________________________________              Head Start Staff
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